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MEMORANDUM OF UNDERSTANDING
Between the
CITY OF RICHMOND
And the
International Federation of Professional and Technical Employees, Local 21,

AFL-CIO
2013 -2016

ARTICLE1 RECOGNITION

1 The City recognizes the International Federation of Professional and Technical
Employees, Local 21, AFL-CIO, (IFPTE, Local 21) as the sole and exclusive
representative for those Bargaining Unit classifications listed in Attachment A.

ARTICLE 2 GENERAL PROVISIONS

2 The International Federation of Professional and Technical Employees Local 21
shall be referred to herein as the "Union."

ARTICLE 3 MANAGEMENT RIGHTS AND
RESPONSIBILITIES

The City retains, solely and exclusively, all the rights, powers and authority
exercised or held prior to the execution of this Agreement, except as expressly
limited by a specific provision of this Agreement. These rights include but are not
limited to: manage and direct the City's business and personnel; manage, control
and determine the mission of its departments, building facilities, and operations;
assign, repair, inspect, and retrieve City property and leased space; create, change,
combine or abolish jobs, policies, departments and facilities in whole or in part;
direct the work force; increase or decrease the work force and determine the
number of employees needed; hire, transfer, promote, and maintain the discipline
and efficiency of its employees; establish work standards, schedules of operation
and reasonable work load; and adopt rules of conduct (including acceptable dress
standards as needed).

ARTICLE 4 UNION RIGHTS
Stewards
4 The Union may designate up to 10 members as its stewards for the purpose of

assisting other Union members in the resolution of grievances arising over the
interpretation of the terms of this Memorandum of Understanding and/or rules,
policies, and ordinances regulating wages, hours and working conditions.

20§3-2016 MOU -- City of Richmond and IFPTE, Local 21, AFL-CIO
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Stewards” Release Time

The City shall afford said stewards reasonable time off during working hours
without loss of compensation or other benefits when meeting with City
representatives regarding grievances arising over the interpretation of rules,
policies and ordinances regulating wages, hours and working conditions; provided,
however, that said time is scheduled so as not to unduly interfere with work load
and job requirements as determined by the Department Head or division head.

Negotiating Team

During negotiations for a successor to this Memorandum of Understanding, the
Union may designate up to seven persons to meet and confer with the City's
representatives.

Bulletin Boards

The Union shall have the right to have bulletin board space designated exclusively
for its use.

ARTICLE 5 DISCRIMINATION PROHIBITED

There will be no discrimination against any employee because of race, color, age,
physical or mental disability, religion, creed, sex, sexual orientation, national origin,
lawful activities on behalf of the Union, lawful social activities not affecting or
related to work performance, or for any other reason prohibited by law.

It is agreed that the City's Affirmative Action Plan is to be used as a reference to this
section, but is not subject to the grievance or arbitration provisions of this
Memorandum of Understanding,.

ARTICLE 6 UNION DUES

Dues Deductions

In accordance with a signed authorization card, dues deductions shall be forwarded
promptly to the Union. The employee's earnings must be regularly sufficient after
other legal and required deductions are made to cover the amount of the
appropriate Union dues. When an employee is in a non-pay status for an entire pay
period, no withholding will be made to cover that pay period from future earnings
nor will the employee deposit the amount with the City which would have been
withheld if the member had been in pay status during that period. In the case of an
employee who is in a non-pay status during only a part of the pay period, and the
salary is not sufficient to cover the full withholding, no deductions shall be made.
In this connection, all other legal and required deductions have priority over Union
dues.

2013-2016 MOU -- City of Richmond and IFPTE, Local 21, AFL-CIO



11

12

13

14

15

16

17

18

Maintenance of Membership

All employees in a classification identified in Attachment A who are currently
paying Union dues and all employees in such classifications who hereatter become
members of the Union shall pay dues to the Union for the duration of this
Memorandum of Understanding.

Indemnification

The Union shall indemnify and save harmless the City, its officers and employees
from and against any and all loss, damages, costs, expenses, claims, attorney's fees,
demands, actions, suits and judgments and other proceedings arising out of any
collection of said fees described above.

ARTICLE 7 SALARIES

Direct Pay for Services

Salary Adjustments

Effective July 1, 2013, employees represented by IFPTE Local 21 will receive a two
percent (2.0%) across-the-board salary increase over salaries then in effect.

Effective July 1, 2014, employees represented by IFPTE Local 21 will receive a two
percent (2.0%) across-the-board salary increase over salaries then in effect.

Effective July 1, 2015, employees represented by IFPTE Local 21 will receive a two
percent (2.0%) across-the-board salary increase over salaries then in effect.

The City agrees to reopen the contract with IFPTE Local 21, solely to discuss across-
the-board salary adjustments, if the City negotiates any across-the-board salary
adjustments with SEIU Local 1021, with an effective date between 07/01/2013 and
06/30/2016, which exceed the salary adjustments delineated above

First line management employees' salaries will maintain a fifteen percent (15%)
differential over the base salary of the highest paid Local 1021 (or general)
employee they supervise. A first line supervisor is an employee who does not have
any subordinate supervisors working for him/her.

When an employee receiving the differential is no longer supervising a Local 1021

employee requiring the fifteen percent (15%) differential, the employee's salary will
revert to the appropriate step of his/ her classification.

2013-2016 MOU -- City of Richmond and IFPTE, Local 21, AFL-CIO
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Positions certified by the Personnel Department as bilingual, and utilizing the
language at least five percent (5%) of their working time, shall receive $65 OR two
percent (2%) of their base salary, whichever is higher, per month additional
compensation.

Employees covered by this agreement who are required as part of their job
responsibilities to utilize shorthand, will receive a two percent (2%) salary
differential over base pay.

Library employees who work between the hours of 5:00 P.M. and 9:00 P.M. shall
receive ten dollars ($10.00) per pay-period above their individual salary rate as
additional compensation for those hours worked between 5:00 and 9:00 P.M. The
ten-dollar differential shall be paid only for pay periods in which the employee
works past 5:00 P.M.

When assigned to work five or more hours between the hours of 4:00 P.M. and
12:00 midnight, the Custodial Supervisor will receive an additional five percent
(5%) above his/her individual salary rate. If assigned to work five or more hours
between the hours of 12:00 midnight and 8:00 A.M., the Custodial Supervisor will
receive an additional seven and a half percent (72 %) above his/her individual
salary rate.

The Construction and Maintenance Supervisor assigned to the Sewer Crew shall
receive a five percent (5%) differential above his/her base pay.

Acting Pay

The Department Head must obtain official written approval through normal
procedures, including a Personnel Action Form, when the Department Head
intends to have a subordinate employee work temporarily in a higher paid
classification. The Department Head must insure that the employee who is to
temporarily relieve in a higher paid classification must assume all or substantially
all of the duties and responsibilities of the higher paid classification and fulfill those
duties for a period of five days before the Department Head attempts to obtain
approval for such appointment. Upon completion of the fifth day of an employee
assuming substantially all of the duties and responsibilities of the higher
classification, the employee will receive a five percent (5%) differential or the entry:
step in the higher range, whichever is greater, retroactively to the first day of acting
in the higher position. If the employee’s anniversary date should occur during a
period of acting in the higher position, the employee’s acting pay will be increased
an additional five percent (5%) from said anniversary date. Such assignments shall
be for a specific period of time, as indicated on the Personnel Action Form but not
to exceed one year. Prior to an acting assignment reaching one year the Director of
Human Resources Management will review the need for the position and
determine whether an examination should be conducted to permanently fill the
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position or the acting appointment should be terminated.

The Department Head shall not request approval of the appointment for temporary
work in a higher paid classification if the subordinate employee will have some, but
less than substantially all, of the duties and responsibilities of the higher paid
classification. An employee who is properly appoeinted in accordance with the
provisions of this section to work temporarily in a higher paid classification shall
receive the proper job title and differential during only the period of time that the
subordinate employee has all or substantially all of the duties and responsibilities of
the higher paid classification. When acting as a Department Head or supervisor of
a special staff office (such as Redevelopment Director) the person in the acting
capacity will receive a ten percent (10%) salary differential.

City Manager’s Authority to Appoint In Acting Capacity. If a vacancy occurs in an
Assistant Department Head, Division Head, or a similar administrative position
and in the absence of an appropriate employment list, the City Manager may
appoint a person meeting the minimum qualifications for the class, as determined
by the Director of Human Resources Management, to a position in such a class in an
acting capacity, such appointment to be designated "acting" followed by the
appropriate class title.

Generally, an employee who is relieving an Assistant Department Head, Division
Head, or a similar administrative employee, when the relieving employee is paid
salary commensurate with his/her duties and his/her position description includes
acting as Department Head, shall not be promoted temporarily to the higher paid
classification in the same division or department. However, the City Manager, in
his/her discretion, may approve such an appointment for temporary promotion at
or near the beginning of relief, provided that the City Manager is satisfied that these
two conditions are met: (1) the absence of the employee in the higher paid
classification appears to be protracted, i.e., of 30 days or more duration and for
purposes other than vacation leave; (2) the supervisor or administrator shall assume
all or substantially all of the duties and responsibilities of the higher paid
classification.

Definition of Class

A group of positions sufficiently similar with respect to their duties and
responsibilities that: (a) the same descriptive title may be used to designate the
positions allocated to the class; (b) the scope and level of duties and responsibilities
are similar; (¢) the same qualifications and tests of fitness may be required of all
incumbents; and (d) the same salary rate or range can apply with equity under
substantially the same working conditions.

2013-2016 MOU -~ City of Richmond and IFPTE, Local 21, AFL-CIO
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The listing of classifications by range number or by organization unit is not
restrictive. Classifications of positions may be used in any organizational unit of
the City government that is judged to be proper by the City Manager.

Salary Designations

The salaries herein established are on a monthly basis, except as where otherwise
designated.

Advancements and Promotions

Salary advancements shall be made in conformance with the salary plan contained
within this agreement and in conformance with the provisions of the City Charter
and Personnel Rules as these relate to salary advancement and employee
promotion.

Effect of Certain Personnel Actions Upon Salaries

An employee occupying a position which is reallocated to another classification, the
maximum salary for which is less than the maximum salary for the incumbent's
present classification, shall continue to receive his/her present salary. Anemployee
occupying a position in a classification, the maximum salary rate for which is
reduced, shall continue to receive his/her present salary. Such continuations of
present salaries shall be designated as a "Y" rate. When an employee on a "Y" rate
vacates his/her position, subsequent appointments to that position shall be made in
accord with the salary ranges established by this agreement.

Promotion - Effect On Rate of Compensation

Whenever an employee is promoted to a higher class, he/she shall be entitled to
receive in the new position the nearest higher monthly salary range which attaches
to the higher class and is at least five percent (5%) higher than his/her previous

salary.
Demotion

The rate of compensation to be paid in all cases of demotion, whether voluntary,
disciplinary, for incompetence, or in lieu of layoff, shall be determined by the City
Manager, based upon the recommendations of the Department Head and the
Director of Human Resources Management.

Effect of Leave Of Absence Without Pay Upon Anniversary Date

An employee who has taken leave of absence without pay for a total of 30 days or
more within a service year shall have his/her anniversary date advanced by the
number of days in excess of 30 days.

A service year is the twelve-month period beginning when an employee is first
2013-2016 MOU -- City of Richmend and IFPTE, Local 21, AFL-CIO



37

38

39

40

41

42

43

hired, or on the day when an employee is promoted to a higher classification.
An employee’s service year does not change if the employee’s job is reclassified.

Step Increases and Vacation Accruals Affected by New Anniversary Date. When an
employee’s anniversary date is advanced because of leaves of absence without pay,
the employee shall receive future step increases based upon his/her new
anniversary date. An employee’s rate of accrual of vacation will also be based on
the new anniversary date.

Leave of absence for a period totaling less than 30 days without pay in the given
service year shall have no effect upon the employee’s anniversary date.

Eligibility for Salary Advancement

Each year of satisfactory service normally shall make an employee eligible for
consideration for salary advancement within the salary range of his/her
classification. Annual advancement shall not be automatic, but shall depend upon
the completion of a satisfactory performance evaluation, approved by his/her
Department Head.

If a unit employee’s performance evaluation is not completed and given to the
employee within sixty (60) days after its “due date” and the employee is eligible for
a step increase, the step increase shall be automatically granted.

Exceptionally meritorious service shall be considered adequate grounds for
consideration for advancement even though such service is of less than one year’s
duration. Nothing in this section shall be construed as limiting the authority of the
City Manager to increase, make no change in, or reduce the salary of any employee
in the Classified Service for good and sufficient reasons in accordance with
Personnel Policies and procedures.

ARTICLE 8§ INDIRECT PAY AND ALLOWANCES
Insurance

Medical Plans

The City shall contract with the California Public Employees Retirement System
(PERS) Health Benefits Program to provide medical insurance for all active
employees, retirees and eligible survivors (including those in the City of Richmond
General Pension Fund) of retirees. Eligibility of retirees and survivors of retirees to
participate in this program shall be in accordance with the regulations promulgated
by PERS. Unless prohibited by PERS or by law, the health plan coverage described
herein shall apply to persons retired.

2013-2016 MOU -- City of Richmond and IFPTE, Local 21, AFL-CIO



44

45

47

48

49

The City shall pay $20.00 per month to PERS on behalf of each active employee.
The City shall pay $2.00 per month on behalf of each eligible retired employee or
eligible survivor of a retired employee who subscribes with PERS for coverage.
This amount on behalf of retirees or their eligible survivors shall be increased
annually, at the minimum rate required by PERS regulations. In the event PERS
requires an additional minimum employer payment for retirees in excess of $1.00
per month, the City and the Union will meet and confer regarding payment of such
additional amounts during the term of this agreement.

Active employees benefit account: In addition to the contributions listed above, the
City shall establish a benefits account for each active employee eligible for medical
coverage who has enrolled in one of the PERS medical insurance plans offered by
the City. All such employees shall receive monthly contributions from the City into
their benefits account. Payment shall be sufficient to cover the premium of the
Kaiser North medical plan less $20.00, or any other less expensive medical plan
included in PERS. For employees with no dependents, the amount shall be at the
single premium rate; for employees with one dependent, the amount shall be the
two-party rate; and for employees with more than one dependent, the amount shall
be the family rate. If any employee chooses a plan more expensive than the Kaiser -
North medical plan, the City contribution shall be no more than the Kaiser North
premium, less $20.00, at the appropriate single, two-party or family rate, and the
excess premium cost shall be paid by the employee. For the term of this Agreement
only, the City shall pay any increased premiums in the Kaiser North medical plan
or plans that are less expensive.

The City shall not treat the City contributions of $20.00 or the Employee Benefit
Account as compensation subject to income tax withholding unless the Internal
Revenue Service or the Franchise Tax board indicates that such contributions are
taxable income subject to withholding. Each employee shall be solely and
personally responsible for any federal, state, or local tax habﬂlty or penalty that
may arise out of the implementation of this section.

Employees shall have the right to inform the City of an increase in their dependents
at any time and have the amount contributed be adjusted accordingly, in
accordance with PERS or the insurance carriers’ rules. Employees shall be required
to inform the City of any reduction in dependents and a corresponding reduction in
premium amounts contributed by the City shall be made.

Retired Employees: Effective November 5, 1999, a monthly payment of $244 shall
be made to each retiree without dependents at the time of retirement or $364 if the
retiree has one or more dependents, provided that the retiree meets the eligibility
requirements below. When a retiree or dependent becomes eligible for Medicare
benefits, the monthly payments made to each retiree shall be $202 and $304
respectively. Notwithstanding the above, when the medical insurance premium for
the retiree or the retiree and his/her dependents is less than the appropriate
2013-2016 MOU -- City of Richmend and IFPTE, Local 21, AFL-CIO
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amount designated above, then the City shall only be obligated to pay to the retiree
an amount equal to 100% of the actual medical premium.

After the first year of this agreement, and on each succeeding anniversary, the
monthly payment to the retirees in Article 8, paragraph 49 shall be reduced by $1.00
monthly until the monthly reduction reaches $20.00.

To be eligible for the benefits of this section, the retiree must (1) retire on or after the
implementation of this section and within 120 days of separation from the City
payroll, and (2) be enrolled in a PERS medical plan offered by the City at the

time of separation and thereafter, and (3) meet the following service and age
requirements:

Age K5+ 54 53 52 51 50
Full-time Service with City 10 12 14 16 18 20

The payment for retirees set forth above shall be made monthly from the date of
retirement until the retiree ceases to participate in the PERS Medical program, with
the exception that if the retiree goes from having one or more dependents to having
no dependents, the amount shall be reduced from $364 to $244 or the corresponding
decrease ($304-$202) if he/she us Medicare eligible. If the retiree fails to report the
change in status to the City within 30 days of its occurrence, he/she shall be liable
for refunding the excess amounts received.

If a retiree qualifying for benefits above is survived by a spouse who qualifies as an
annuitant (i.e., is continuing to receive a pension from PERS or the City said
surviving spouse shall receive all the benefits described above and be subject to the
same administrative procedures.

Any employee who retired on or after July 1, 2007 shall receive a monthly retiree
medical contribution effective October 1, 2008 in the amount of $394 for employee
only or $514 for employee plus one or more dependents. The City will increase its
contribution by 5% each remaining year of the MOU. Effective January 1, 2009, the
monthly retiree medical contribution will therefore be $414 for employee only or
$540 for employee plus one or more dependents. Effective January 1, 2010, the
monthly retiree medical contribution will therefore be $435 for employee only or
$567 for employee plus one or more dependents. The annual 5% increase in the
retiree medical reimbursement, and its application to retirees shall continue subject

to negotiations between the parties, after the expiration of this MOU on June 30,
2010.

Cafeteria Option
Bargaining unit members who opt not to use the above medical insurance, and who

can document to the City's satisfaction that he/she has group health insurance
20132016 MOU -- City of Richmond and IFPTE, Local 21, AFL-CIO
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benefits through a spouse’s plan or through another source shall receive a credit of
$200 ($150 if not eligible for dependent coverage) a month. This option is available
upon initial employment and at the annual insurance benefits "open period.” In the
event alternative coverage is lost, the City will allow immediate reinstatement to
the City's health plan as described in the preceding paragraphs. Bargaining unit
members receiving the $200 credit in lieu of benefits may apply the credit towards
the IRS Section 125 Flexible Benefits Plan described in below, or receive the $200 as
a taxable addition fo their salary.

Dental Plan

The City shall contribute the full premium toward group dental plan benefits for
employees and dependents including $1,500 maximum towards dental benefits and
a $2,000 maximum for orthodontics and adult orthodontic coverage.

Permanent part-time employees shall be entitled to participate in the dental plan
provided that said employees, and not the City, will pay the premium charge for

the dental plan.

Vision Plan

The City shall contribute the full premium for a no deductible group vision plan
providing for eye exams and new lenses every twelve months and new frames
every twenty-four months.

Permanent part-time employees working 20 hours or more a week are eligible for
this benefit.

~ Life Insurance

The City shall provide a group life insurance program providing for term life
insurance equal to two times the employees’ annual salary.

Disability Insurance

The City shall provide a Long Term Disability insurance program for full time
classified employees. This program shall include payment of sixty percent (60%) of
an employee's monthly salary for a maximum monthly benefit of $5,000 after a 30-
day waiting period. Disability insurance payments shall not extend beyond age 65
for disabilities caused by accident, and for a period not to exceed five years for
disabilities caused by illness, subject to the insurance carrier's limitations.

Flexible Benefits Plan

Upon ratification by the Union and the City of this Memorandum of
Understanding, the City will establish a Flexible Benefits Plan under the provisions
of IRS Section 125, subject to any changes in Federal law or regulations that may
occur. The Flexible Benefits Plan will be available to all bargaining unit employees.

20132016 MOU -- City of Richmond and IFPTE, Local 21, AFL-CIO



62

63

64

65

66

67

68

69

70

11

Employees may use their own funds on a tax free basis to participate in the Flexible
Benefits Plan.

Options available through the Plan are:

1. Medical Premiums
2. Dependent Care
3. Health Care Reimbursement

Any funds applied to options 1-3 would be tax-free. .

Employee Assistance Program’

The City and the Union recognize the value and need for counseling and assistance
programs to help employees deal with problems such as alcohol or chemical
dependency, divorce, stress, psychological concerns or other circumstances which
can interfere with job performance and job satisfaction. Both parties view the EAP
as a positive tool to help deal with these types of problems.

The EAP shall provide preventive materials and training as well as individual
diagnosis, counseling and crisis intervention. The City will contract with an
Employee Assistance Program to provide up to five counseling visits without cost
to the employee, per fiscal year.

Eligibility. The EAP is available to all bargaining unit employees and their families.

Referrals. Referral procedures will be designed to facilitate (a) self-referrals, (b)
management referrals, (¢) union referrals, (d)} medical referrals, and (e) family
referrals. After seeing a particular individual, the program may refer the client to
other agencies, services or facilities, when appropriate. The ultimate decision to
accept assistance through the program shall be reserved to the individual
employee, but management may refer employees to the program.

Confidentiality. In the case of management referrals, the City shall, upon request,
be informed of employee attendance in the program and whether the employee
completed the program successfully. All other information shall be strictly
confidential and shall be released only when requested by the employee.

[ob Security. Referral to or participation in the diagnosis or counseling services of
the EAP will not jeopardize any employee’s job security or promotional
opportunities.

Report and Evaluation. Every 6 months, a review of the BAP will be made to
evaluate utilization and potential areas of improvement. Such review shall be made

20113-2016 MOU -- City of Richmond and IFPTE, Local 21, AFL-CIO



71

72

73

74

75

76

77

78

12
jointly by the Union and Management.

Contractual Rights and Obligations. An employee participating in the program
shall be expected to meet all contractual obligations and established work rules,
unless waived by mutual agreement of the City and the Union. Said employee shall
have full access to the grievance procedure and other contractual protection.

Allowances

Meal Allowance. A $10.25 meal allowance shall be afforded each employee, who
works four hours or more beyond his/her normal workday. Only one meal
allowance will allowed for any continuous period worked.

Professional Development Package. Upon the submission of appropriate
documentation to the City, employees represented by the Union shall be entitled to
receive up to $750 per fiscal year for personal and professional development, to
include computer hardware or software. Of this amount, up to $250 may be used
for health related items (e.g.. club dues or athletic equipment). Any amounts not
used by the end of the fiscal year, (June 30) shall not be carried to the succeeding
fiscal year. The Parties will review the adequacy and efficacy of this paragraph in
October 2002.

Certifications

Any Public Works Superintendent assigned in the Waste Water Division shall be
entitled to an additional five percent (5%) in salary by possessing a valid Grade 5
Waste Water Treatment Plant Operation Certificate issued by the State of

_Californja.

The City will reimburse each employee in a professional engineering classification
the cost of professional registration and licensing certificates.

The City will contribute up to $50 per year for each employee in a professional
engineering classification toward annual professional association dues.
Professional associations for which this contribution will be made must be
approved in advance by the Department Head.

The City will reimburse each employee in a professional engineering classification
in an amount not to exceed $30 for the purchase of an electronic calculator to be
used by the employee in the performance of his/her work. The reimbursement
shall be on a one time and non-repetitive basis.

Any parks superintendent, senior supervisor or supervisor who is professionally
trained and holds a valid hazardous materials application certificate shall receive an
additional five percent (5%) of base salary.

2013-2016 MOU -- City of Richmond and IFPTE, Local 21, AFL-CIO
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Safety Shoes

City agrees to reimburse employees up to one hundred and twenty-five dollars
($125) per calendar year to offset the cost of purchasing safety shoes. Parties agree
that such reimbursement shall be related to those classes of employees who have
need of safety shoes in the performance of their duties. Parties further agree that
evidence of purchase must accompany requests for such reimbursement.
Employees to whom the City provides safety shoe reimbursement shall be required
to wear them in the course of their work.

ARTICLE 9 -LEAVES

Leaves of Absence Without Pay

The City Manager may grant leaves of absence without pay for a period not to
exceed one (1) vear.

At the City Manager's sole discretion, he/she may approve a sabbatical for up to
one year for employees represented by the Union to encourage professional or
personal development for an employee with six or more years of City service.
Union and the City agree that the City shall only provide medical, dental and vision
benefits during the sabbatical. Sabbatical is not a right but a privilege and is not an
expected benefit for every employee.

No employee shall be granted a leave of absence without pay for a period in excess
of three (3) days unless:

(1) He/she makes written request of his/her Department Head stating the
reasons;

(2) The Department Head recommends it;

(3) The Director of Human Resources Management recommends favorable
action to the City Manager; and

(4) The City Manager approves it.

A request for leave of absence without pay for a period of three (3) days or less may
be granted to an employee by his/her Department Head.

Failure on the part of an employee to report prompily at the expiration of his/her
leave may be considered a cause for disciplinary action or discharge.

An employee who has taken a leave of absence without pay for a total of thirty (30)

days or more within a given service year shall have his/her anniversary date set

back by the time in excess of the thirty 30 days. Leaves of absence without pay for a
2013-2016 MOU -- City of Richmond and IFPTE, Local 21, AFL-CIO
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period totaling less than thirty 30 days in the given service year shall have no effect
on the employee's anniversary date. This computation applies only to the
anniversary date for determination of vacation leave accrual. I